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IMOJIO)KEHUE OB OBPABOTKE U 3AH_II/IT 13
PABOTHHUKOB

1. O0mHe moJIoKEeHUs

1.1.Hacrosiee ITonoxkeHne no o6paGoTKe M 3alIMTE MEPCOHANBHBIX JaHHBIX paGOTHUKOB (nanee
[onoxeHne) MyHHLMNAIBLHOTO GHOIKETHOTO YUPEeXkASHUS MyHUIIMIANbHOro obpasoBanus «I'opoa
Apxanrensck» «CropTuBHas wIKona onuMmuiickoro pesepsa umenn Cokonmoa Jlbea
Koucrantusouyay (MBY CIIOP um. Cokonosa JLK.) (manee Yupexnenue) paspaboraHo B
cootBetcTBMM ¢ TpymoBeiM koxekcom Poccuiickoii @enepaumu, ['paXIaHCKMM —KOIEKCOM
Poccuiickoit @epmepanmyu, @enepanbHeM 3akoHoM «O6  MHpOpMaumu, MHPOPMALMOHHBIX
TEXHONOTHSX U O 3amuTe MHbopMmaumu», DenepanbHbIM 3aKOHOM «O MEPCOHANBHBIX JaHHBIXY,
IIpaBuiaMy BHYTPEHHETO TPYAOBOrO Pacropsaka YUpexKACHHS.

1.2. Lens pa3paGotku Ilonoxenus — omnpeleneHue mopsiaka o6paGoOTKH MEPCOHANBHEIX JaHHBIX
paGoTHHKOB Yupex/eHus; 00eCriedeHne 3allUThl NpaB U cBoGOA pabOTHHKOB YUPEKICHUS NpH
06paboTKe UX MEPCOHATBHBIX NAHHEIX,  TAKKE yCTAHOBJICHHE OTBETCTBCHHOCTH NOJDKHOCTHBIX JIHLL,
MMEIOIMX JOCTYN K MEPCOHAJBHBIM JAaHHEIM PaGOTHMKOB Y4YPEeXKJACHHs, 3a HEBBINONHEHHE
TpeGoBaHKil HOPM, PEryIUPYIOIIMX 00pabOTKY H 3aIUTy NEPCOHATLHBIX NaHHBIX.

1.3.ITopsiok BBOZIA B AeiicTBUE U M3MeHeHue [TooxeHus.

1.3.1.Hactosimee .[TonoxkeHHe BCTynmaeT B CHIy C MOMEHTa €ro YTBEPXKACHUS NUPEKTOPOM
VupeskaeHus ¥ AeiCTBYeT GECCPOUHO, 10 3aMEHbI ero HOBBIM [osoxkeHHneM.

1.3.2.Bce usmenenus B [lono)keHHUe BHOCATCS IIPUKA30M.

1.4. Bce pabOTHUKH JOJKHBI OBITh O3HAKOMJIEHBI € HACTOALMM [10/105KeHMEM O POCTIHCE.
1.5.PeskiM KOHGUICHLIMANPHOCTH NEPCOHANBHBIX JaHHBIX CHUMAETCS B CIlydasX HX 00e3/MYHBaHUs
11 110 HCTeUeHUH 75 JIeT CpOoKa XPaHEeHHUsl, WM TIPO/JIeBASTCS Ha OCHOBAHMM 3aK/IIOYEHHs KCIIEPTHOH
KOMHCCUM YUPEXKICHHUs, €CIIU HHOE HE OMNPE/IENICHO 3aKOHOM.

2. IloHsiTHE H COCTAB NMEPCOHATBLHBIX JaHHBIX PaboTHHKOB

2.1. ins neneit Hactosiero I10J10XeHHs MCMONB3YIOTCS ClIEAYIOIME OCHOBHBIC MOHATHA:

- mepcoHaNbHbIE JaHHble paboTHHKA - mobas HHpopMauus HeoOxoauMasi YUpexXAEHHUIO B CBA3U C
TpYAOBBIMH OTHOIIEHHSAMH U KACAIOWIAACs KOHKPETHOro pabOTHHKa;

- 06paboTka MepCOHANBHBIX JAHHBIX - COOp, CHCTEMATH3ALMs, HAKOIUICHHE, XPAHCHHUE, yTOYHCHHUC
(o6HOBJNIEHHE, W3MEHEHME), HCIOIB30BAHUE, PpAcNpOCTpaHCHHE (B ToM wuucie Mepenaya),
o6e3nnunBanKe, 6JOKUPOBAHHE, YHHUTOKEHHE MEPCOHAIBHBIX TaHHBIX pabGOTHUKOB YUpEKIEHHS;
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- KOH(DMIEHUHMATBHOCTD MEPCOHANBHBIX NAHHBIX — 006s3aTeNbHOE Ul COONIOIEHHS Ha3HAY€HHOro

OTBETCTBEHHOTO JIMLIA, NOJTy4YMBIIEro AOCTYM K NEPCOHAIBHBIM 1aHHBIM paGoTHUKOB, TpeOOBaHHE HE

JOMYCKATh MX PaclpoCTpaHeHus 6e3 cornacus paGOTHHKA WM MHOTO 3aKOHHOTO OCHOBaHH;

- pacnpoCTpaHeHHe NMePCOHaIbHBIX NaHHBIX — JeCTBUS, HaNpaBJICHHBIE HA Niepe/iady NepCOHalbHBIX
AaHHBIX PabOTHHUKOB ONPENENICHHOMY Kpyry JIHIL (mepefiaya MEPCOHANBHBIX JAAHHBIX) WM Ha
03HAKOMJGHME C [IePCOHANBbHBIMM JAHHBIMM HEOrpaHMYEHHOro Kpyra Jd, B TOM quce

00HAPOIOBAaHHE TMEPCOHANBHBIX JaHHBIX paGOTHMKOB B CPEICTBAX MAacCOBOH uHOpMaLIUH,

pa:memeﬂue B HH(I)OpMauHOHHO-TcneKOMmyHHKauHOHHHx ceTsaxX WM NpenoCcTaBIEHHUE AOCTYIA K

REpCOHATBHBIM JaHHBIM PaCOTHHKOB KAaKMM-JIMOO HHBIM CTIOCOOOM;

- WCTIONB30BAHME IMEPCOHAJTBHBIX JAHHBIX - JCHCTBHA (omepauyu) ¢ TEPCOHAIBHBIMU JaHHEIMM,

cosepmaeMble JI0JDKHOCTHBIM JIULIOM VupexaeHHs B LEJsSX NPUHATHS pelueHuil unKM COBEpLICHHUS

X ICHCTBUH, TOPOXNIAIOLMX OPHMHYECKHE MOCIEACTBIA B OTHOLICHIH paGOTHUKOB MO0 MHEIM

0Opa30M 3aTParuBaroLIMX MX NpaBa N CBUDUB P TIPaisa H TIRTSUHS: THEG T,

- OJNIOKMpPOBaHKE MEepCOHANBHBIX JaHHBIX - BPEMEHHOE TMpEKpalleHue cbopa, CUCTEMaTU3aLNH,
HAKOTJIEHHs, UCIIOJb30BaHKsl, paCIPOCTPAHCHUS ME€PCOHAIBHBIX AaHHLIX pabOTHHKOB, B TOM 4HCJIE
UX Tepejayu;

- YHWYTOXCHHME MNEepCOHANBHBIX JAHHBIX - JIeficTBUA, B pE3YJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTBH COJIEPXKAaHUE IEPCOHANBHBIX NAHHBIX B MHPOPMALIMOHHOH CHCTeME MEPCOHANBHBIX

JaHHBIX pabOTHMKOB WM B pe3yJbTaTe KOTOPBIX YHUUTOXKAIOTCA MATepHUalbHbIe HOCHTE]IH

MepCOHANBHBIX JaHHBIX paOOTHHKOB;

- ofe3MuMBAHME TEPCOHANBHBIX JAHHBIX - JCHCTBHA, B pe3y/bTaTe KOTOPBIX HEBO3MOXHO
OTIpe/Ie/TUTh PUHAIEIKHOCTD MEPCOHANBHBIX TaHHBIX KOHKPETHOMY PabOTHHUKY;

- OBIIENOCTYIIHbIE TIEPCOHAIbHBIE aHHEIC - MEPCOHANBHEIC NAHHEIC, JOCTYIl HEOrpaHW4eHHOTO

Kpyra JIML| K KOTOPBIM MpeJOCTaBIIeH ¢ COrJIachs paboTHHKA WM Ha KOTOphIC B COOTBETCTBUM €
heaepanbHBIMU 3aKOHAMH HE PacTpoCTPaHACTCs TpeGoBaHKe COOMONEHN KOHPHICHIHATEHOCTH.

- uHpopMaLys - CBEACHHA (coob1ueHus, JaHHBIE) HE3aBUCUMO OT ¢dopMBI UX NPEACTABIICHHS.

- JOKYMEHTHpOBaHHas uHpopMmauus - 3aMKCMpOBaHHas HA MarepuajbHOM HOCHTENE IyTeM
JOKyMeHTHpOBaHHs ~ MH(OpMala  ©  PEKBU3WTaMH, MO3BOJIIOIIMMH ~ OTIPEAEIMTE  TaKyo.
uHGOPMALIMIO I €€ MATEPUAIIbHBIA HOCHTEIb.

2.2. K nepcoHanbHbIM JAaHHBIM paboTHMKA OTHOCATCA:

- amuusl, UMs, OTHECTBO;

- roJ1, Mecsll, [aTa U MECTO POXKIACHHS;

- jaHHBle, coJepXKallMecs B TAcropTe MM HHOM JOKyMCHTC, YIOCTOBEPAIOLIEM JIHYHOCTD
paboTHHKa (cepHs, HOMEP, JaTa BblIa4H, KeM BbIIaH, KOJI MOJIpa3e/eHus);

- TpaXKJaHCTBO;

- aJipec MO METY PeruCTpaLKy;

- aJIpec 110 MECTY. )KHUTE/IbCTBA;

- IoMaLIHui TenedoH;

- cOTOBBIH TenedoH;

- jaHHBle, COJEPXKALLMECs B CTPAXOBOM CBHICTEJLCTBS roCyJapcTBEHHOTO  NEHCHOHHOTO
CTpaxoBaHMUs; :

- uaeHTUGHUKAIMOHHBIH HOMEp HAOromniaTe/buKa (VUHH paGoTHuKa);

- cBeieHus o0 o6pasoBaHuK (BUA 00pa3oBaHus, YUPEHACHUC, KOTOpOE 3aKOHUMJI, 1aTa OKOHYaHH4,
cepMs ¥ HOMEp JMIUIOMa, CTIELMaNbHOCTE 1 kBaMMdUKALKSA 110 TUTLIOMY);

- cBEIEHUS 06. 00LLEM CTaXKE; .



- ceMeifHOe M0JI0KEHHE, CBEIEHHUS O COCTaBE CEMbH;

- CBEJIEHHSI O BOMHCKOM Y4YETE;

- CBEJIEHHUs O MPEIBIIYIIHX MECTaX paboThl;

- CBEJIeHHS 0 J0X0JaX pabOTHHKA Ha NIPEABIAYIIEM MECTE paDOTBI;

- CBEJIEHHS O COLIMAJIBHBIX JIbroTax;

- 3aHMMaeMasi JIOJDKHOCTb;

- CBeJIeHHs O 10X0/IaX pabOTHHKA MO0 METy paboThl B YUPEIKACHHH;
.- cofiepKaHKe TPyAOBOroO J0roBopa;

- CBejeHHs O TMOBBIIEHMM KBanupuKauud (mata Hayaja M OKOHYaHHA MPOXOXKACHWUS,
06pa3oBaTeIbHOE YUPEKIEHHE);

- CBEJIEHHS O HAarpajax M MoolpeHUsX;

- pe3y/bTaThl MEJMLMHCKOro 0OCnefoBaHMs Ha NPEJAMET TOAHOCTH K BBITIOJIHEHHMIO TpYIOBOH
byHKLMH;

- ¢otorpadumu.

2.3. KoMruiekc HOKyMEHTOB, CONMPOBOXKIAIOMMH mNpouece OQOpMICHHS TPYHOBBIX OTHOLICHUM
paboTHUKA B YUPEKAEHUH TIPH €T0 MPUEME, NIEPEBOJIE M YBOJIBHECHHH.

2.3.1. Undopmauusi, npeactabnsemas pabOTHUKOM NPH NOCTYIUIEHUH Ha paboTy B YupexieHue,
JI0JDKHA UMETh JOKYMeHTaNbHYIo Gopmy. IIpu 3aKiiroueHHH TPyA0BOro 0roBopa B COOTBETCTBUM CO
ct. 65 Tpynosoro kozxekca Poccuiickoit @enepaliiy JIMLO, MOCTyNAOLICe HA paboTy, NpeaAbABISIET
paboTonaTeo:

— NAacMOPT WJIM HHOM JOKYMEHT, YJ0CTOBEPSIOLINH JTHYHOCTD;

— TPYIOBYIO KHIKKY, 32 HCKJIIOUEHHEM CJly4aeB, KOTa TPYHOBOH JIOTOBOP 3aKIIOYACTCA BIIEPBLIC
UMM paGOTHMK TMOCTYMaeT Ha paboTy Ha YCIOBHAX COBMECTHUTCIIBCTBA, 160 TpyHOBas KHWXKKA y
paboTHHMKA OTCYTCTBYET B CBA3M C €€ YTPATOH MM N0 APYTUM NPHYHHAM;

— CTPaXxOBOE CBHETEIIBCTBO FOCYAapCTBEHHOIO NEHCMOHHOTO CTPaXOBaHMA;

— JOKYMEHTBI BOMHCKOTO y4eTa — I BOSHHOOOS3aHHBIX H JIHLI, MOJUICXKALIMX BOUHCKOMY yHCTY;

— JOKyMeHT 06 00pa3oBaHMHM, O KBAJIM(HKALMK MM HAIMYWK CHCUMAIbHBIX 3HAaHUH — TMpHU
[OCTYIUICHHH Ha paGoTy, TpeOyIOLIyIO CrieUMalbHBIX 3HAHUHA WK CrielMaNbHON MOJrOTOBKH;

— cBuzeTenbeTBo 0 mpucsoeHur MHH (npu ero Hannyumu y paboTHUKA).

23.2. Ilpu odopmieHnd paGOTHMKA B  YUpeKACHME [IOKyMCHTOBEIOM  3alONHACTCA
yauduumuposanHas popma T-2 «JIudHas kapTouka paboTHHKa», B KOTOPOM OTPaXaloTCs ClEAYIOmHne
aHKeTHbIe M OMorpaduyeckue JaHHbIE pabOTHHKA:

— obmue ceeneHus (®.M.O. paboTHMKa, nara pOXKAEHHA, MECTO pPOKACHHMA, Ipa’KAaHCTBO,
oGpasoBanue, mpodeccus, CTax paboTel, COCTOSAHHE B Gpake, NaclOPTHEIE JaHHBIE);

— CBEJIEHHs] O BOUHCKOM Y4eTe;

— JlaHHBIE O MpHeMe Ha paboTy;

B panpHeleM B JMYHYIO KApTOUKY BHOCATCS:

— CcBeJICHHS O [IepeBo/iax Ha ApYryto paGoTy;

— cBeaeHus 00 aTTecTalyu;

— CBEJICHMS O MOBBIILEHNN KBaTH(HUKALMH;

— cBefieHHs 0 Mpo¢ecCUOHABHOM MepenoAroToOBKe;

_ cBeJeHUs 0 Harpajax (MOOIPEHUSAX), MOYETHBIX 3BAHHUSIX]

— cBeJleHHs 00 OTIyCKax;

— CBEJIEHMS O COLMAIBHBIX MApaHTHAX;

_ CBEJIGHMS O MECTE JKUTENBCTBA  KOHTAKTHBIX TeNe(oHaXx.

2.3.3. V 10KymeHTOBeJa YUPEKICHUs CO3NAIOTCA M XPaHATCS CICAYIOLIHC rpynmnsl JOKYMEHTOB,
cozieprkalye JaHHbe 0 pabOTHUKAX B EAIMHUYHOM WK CBOJIHOM BHJIE:

2.3.3.1. JIoKyMeHTEHI, COAepIKallie NepCoOHaIbHBIC NaHHBIC paGOTHUKOB (KOMILUICKCH JOKYMEHTOB,
COMPOBOXKIAIOLIKE TIPOLECC ODOPMIIEHHUS TPYAOBBIX OTHOLICHUH NpH TipreMe Ha paboTy, NepeBoae,
YBOJIbHEHNHM; KOMILIEKC ~MarepHanioB MO- aHKETHPOBAHMIO, TECTUPOBaHUIO;  MPOBEACHHUIO
coBecejoBaHui ¢ KAaHIMAATOM Ha JOUKHOCTD; MOJIMHHMKM W KONMHH TpHKasOB 1o JIMYHOMY
COCTaBy; JIMYHbIE Jie]Ia ¥ TPYJOBbIC KHIDKKHU paGOTHUKOB; JeNa, COAepXKaLUe OCHOBAHHS K NpHKasy
M0 JMYHOMY COCTaBy; J€Na, COIACpXKAlME MaTepualbl aTTeCTalii pabOTHHKOB; CITykeOHBIX
paccie0BaHHH; crpaBOYHO-MH(OPMAIIMOHHBIA OaHK JIAHHBIX MO MEPCOHATY (KapTOTEKH, XKypHAJIBI);
[O/UIMHHUKM ¥ KOMHHM OTHYETHBIX, AHAIMTMYECKMX W CMPABOYHBIX MATEpHUaos, nepeaaBaeMbIX



PYKOBOACTBY YUpPEKIEHUs, PYKOBOJMTENAM CTPYKTYPHBIX NoJIpa3ieNieHU; KOMHU OTYETOB,
HaMpaB/IeMbIX B FOCYJAPCTBEHHBIE OPraHbl CTATMCTHKH, HAlOTOBbIE MHCIICKLMH, BBILLECTOSLLHE
OpraHBl yNpaBIeHus ¥ PyTHe yUpexACHUs).

2. CA0R, 20PATATKA W TAMWMTA NEHCOHALHLIX TAHHLIX

3.1. TlopsoK MOTy4eHHUs TEPCOHATIBHBIX TaHHBIX.

°3.1.1. Bce nepcoHasbHble AaHHbIE pabOTHMKA YUPEKACHUS CIEAYET MOMyHaTh y HEro camoro. Eciu
MepcoHaIbHbIE JaHHbIE PaGOTHUKA, BO3MOXKHO, NOIY4HTE TOIBKO Y TpeThel CTOPOHEI, TO PAOOTHUK
JIOJKeH OBITH YBEIOMIIEH 00 3TOM 3apaHee, H OT HEro J0J/DKHO 6BITH IOJy4€HO IMHCEMEHHOE
cornacue. JIOMKHOCTHOE JULO paboToaaTels J0DKHO C0o06IMTE pabOTHUKY YUPEXKACHHUS O LEJX,
NpeAnoNaraeMblX HCTOYHMKAX U CII0C00aX MOy4eHHs MepCOHaNBHBIX JAHHBIX, @ TAKKE O XapaKTepe
[OJIEKAIMX TIOYYEHUIQ MEPCOHATBHBIX JaHHBIX W TOCJICACTBUAX OTKa3a paboTHHMKa [aTh
IMCBMEHHOE COTJIache Ha MX MOJIy4eHHME.

3.1.2. PaGoToaTe/b He HMEET MpaBa MoJyyaTh U 06padaTIBaTh NEPCOHATBHBIE [IAHHBIC paboTHHKa
VupexjaeHuss O €ro pacoBo#, HALMOHAIGHON TMPHMHAUIE)KHOCTH, TOJUTHYECKUX B3MVIAAAX,
PEJIUTHO3HBIX WK GUIOCOPCKUX YOKIEHUAX, COCTOAHHM 310pOBRA, WHTHMHO# *%u3HU. B ciyyasx,
HETOCPE/ICTBEHHO CBA3AHHBIX C BOMPOCAMHU TPYAOBBIX OTHOLIEHWH, B COOTBETCTBHM CO CT. 24
Koncturyuun Poccuiickoit denepauuy paboToaaTeNb BNPaBe MojyyaTs U 0OpabatbIBaTh JaHHBIC O
YaCTHOM )KM3HH pabOTHHKA TOJIBKO € €r0 MUChbMEHHOTO COTNIAachs.

OG6paboTKa yKa3aHHBIX NEPCOHANBHBIX JAHHEIX pa6GoTHMKOB paboToAaTENIeM BO3MOXKHA TOJIBKO € HX
cornacus aubo 6e3 Ux cornacus B CJICIYIOMHUX CliyqasX:

— MepCOHabHBIE AaHHBIE ABJSIOTCS OOLIE/I0CTYTHBIMH;

— NepcoHasbHblE JaHHBIE OTHOCSTCSA K COCTOAHHMIO 310POBBA paboTHvka M MX 0OpaboTka
HEOBXOMMMA JUTS 3aLMTH €T0 JKM3HH, 3[10POBbS MM MHBIX JKM3HCHHO BAXHEIX UHTEpECOB MO0
JKM3HU, 3/10pOBbS WM MHBIX XM3HEHHO BaXKHBIX MHTCPECOB JPyrHX JIMIL M TOJIyYeHHE COriacHs
paboTHHKA HEBO3MOKHO;

— 1o TpeGOBAHMIO MOJHOMOYHBIX TOCYNapCTBEHHBIX OpPraHos B cTyyasx, NpeayCMOTPEHHBIX
denepanbHbIM 32KOHOM.

3.1.3. PaGoropmatens BrpaBe 00pabaThiBaTh NEPCOHAIBHBIC NAHHBIC pabOTHHKOB TOJBKO C MX
MUCEMEHHOTO COTrJIacHusl.

3.1.4. TIucbMeHHOe coryache paGoTHMKAa Ha 0oOpabOTKY CBOMX MEpCOHATBHEIX JAHHBIX JOJIKHO
BKJIIOYATH B ceOs:

— (hamMuIIHIO, MM, OTYECTBO, aAAPeC cyGBeKTa NepCoHaNbHBIX JaHHBIX, HOMEP OCHOBHOTO JIOKyMEHTA,
YAOCTOBEPSIOLIErO €ro JWYHOCTh, CBEACHHA O J1aTe BBIIAYM YKAa3aHHOTO JOKYMEHTa W BblAABLIEM
€ro oprase;

_ HanMeHoBaHue (GaMUIIHIO, MM, OTYECTBO) U a/IPEC ONepaTopa, [0JIy4aIoLIero Cornacke cyobeKTa
NepCOHABHBIX JaHHBIX;

— 1esb 06paboTKY NEPCOHANBHBIX NaHHBIX;

— mepedyeHb MEPCOHAIBHBIX JAHHBIX, Ha 06paboTKy KOTOPBIX - [JaeTCs  COrnacue cyObeKTa
NepCOHabHBIX IaHHBIX; :

— TepeUCHb }lei/'lCTBPli/'I C HCpCOHaIIBHLIMI/I JaHHBIMH, Ha COBCpILICHHUEC KOTOpPBIX JACTCA corjiacue,

ob1ee ONMCaHUEe UCTIONB3YEMBIX OTIEPaTOPOM crnocoGoB 06paboTKH NEPCOHABHBIX JAHHBIX;

— CPOK, B TEYEHHE KOTOPOro JNelCTBYET COTJIACHE, & TAKXKe MOPANOK €ro OT3bIBA.

®opma 3asBJIEHHS O COTIacHH paboTHKKa Ha 06pabOTKy NMEpPCOHANBHEIX JMAHHBIX CM. B MIPUJIOXKEHHH
1 x HacTosimemy ITonoxenuro. '

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CICAYIOLHX cilyyasix:

1) o6paboTka MepcoHabHBIX JaHHbIX OCYILIECTBAETCS HA OCHOBaHHH Tpynosoro koaekca P® niu
uHOTO (heJIepanbHOrO 3aKOHa, YCTAHABIMBAIOLIETO €€ LeNb, YCJIOBHS TONyYeHUs MEPCOHANbHBIX
JAHHBIX M Kpyr CyOBEKTOB, MNEPCOHANbHEIC JAHHBIC KOTOpHIX TOANeKaT 0GpaboTKe, a TaKKe
ONpeeISIOLIEro MOJHOMOYHA paboronarens;

2) obpaboTka TepCOHaBHBIX IaHHBIX OCYIIECTBIACTCS B LIEJIX UCTIOJIHEHHs TPYAO0BOrO 10roBopa;
3) 06paboTka NepcOHaNbHBIX AaHHBIX OCYIECTBIISETCA JUIs CTATMCTHYECKUX I UHBIX HAay4HBIX
Lesieit py yCcJI0BHH 0053aTEIbHOr0 06e3/IMUMBAHMUS NIEPCOHAIBHBIX JaHHBIX;




4) o6paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOAMMA NS 3alUMTBI XM3HH, 3/10POBBA MIIM HHBIX
JKHU3HEHHO BaXKHBIX MHTEPECOB pabOTHHKA, ECJIM MOJyYCHHE €ro COrlacHs HEBO3MOXHO.

3.2. [Topanok 06paboTKH, IEPEAATH H XPAHEHHS IIEPCOHANEHBIX AAHHBIX.

3.2.1. Pa6oTHHK Y4pexIeHHs NpefoCTaBIsET JOKyMCHTOBELY VupexaeHu!s JOCTOBEPHbIC CBENCHHUS
o cebe. JlokymeHTOBE YUpekIEHUA MNPOBEPSCT JOCTOBEPHOCTh CBEJCHMH, CBepsis NaHHBIC,
TpeI0CTaBIeHHEIE PAGOTHUKOM, C UMCIOLIUMHCA y paboTHHKA IOKYMEHTaMH.

3.2.2. B coorercTBuH co cT. 86, ri. 14 TK P® B nenax obecrieueHus MpaB ¥ cBOOOM yesnoBeKa U
FpaXJIaHWHA JUPEKTOp YUPEHAEHHS (PaGoTtomarenp) M €ro MpeACTAaBUTEIN IpH obpaboTke
MepCOHANBHBIX JaHHBIX paOOTHHKA J10JDKHEI cOBMOATH CleAyIomKe 00IIHe TpeboBaHMA:

3.2.2.1. O6paboTKa MEPCOHANBHBIX JAHHBIX MOXKET OCYIICCTBIATHCA HCKJFOUYMTENIBHO B LIEJSIX
obecrieuens COOMIONCHHMsS 3aKOHOB M MHBIX HOPMATMBHBIX MPAaBOBBIX AKTOB, conelcTBus
paGOTHMKAaM B TPYAOyCTPOHCTBE, 00y4eHHH M TNPOJBIKECHUH IO cnyx6e, obecriedeHUs JHIHOH
Ge3onacHOCTH paGOTHUKOB, KOHTPOJIS KOJMYECTBA M KauecTba BBITOJIHAEMOM paboTBl |
obecrneyeHus COXpaHHOCTU UMYLIECTBA.

3.2.2.2. Tlpu ompeneneHud obbemMa M COAEPIKAHMA, 06pabaThIBaeMbIX [EPCOHAJIBHBIX JaHHBIX
PaGoronatenb JOJDKEH PYyKOBOJACTBOBATHCSH Koucruryuueii Poccuiickoit denepalin, TpynoBeIM
xonekcoM Poccuiickoi @enepallii U MHBIMA dbenepanbHBIMU 3aKOHAMH.

3.2.2.3. Ilpy NpUHATHN PELICHUH, 3aTParuBarOIMX HHTCPECHI paGorHuka, PaboronaTens HE UMEET
mpaBa OCHOBBIBATBHCSA Ha TMEPCOHANBHBIX JaHHBIX paboTHHKA, MOTYYEHHBIX HCKIIIOUHTENEHO B
pe3yJibTaTe MX aBTOMATU3MPOBaHHOM 06paGOTKH X 3EKTPOHHOTO MOJTy4EHHUS.

3.2.2.4. 3amuTa MepcoOHANbHBIX IaHHBIX PabOTHHMKA OT HEMPAaBOMEPHOTO MX HMCIONb30BAHHA WK
yTpatsl obecneunBaercss PaboTonarenieM 3a CHeT ero CpeACTs B nopsiike, yYCTaHOBJICHHOM
(enepanbHBIM 32KOHOM.

3.2.2.5. PaGOTHUKM ¥ UX MNPEACTaBUTEIN JOJDKHEI OBITH O3HAKOMJIEHBI TIOA pAaCIHUCKy C
nokymentamu OpraHu3alMy, yCTaHaBIIMBAIOWIMMH TIOPANOK 06paGOTKM TNEPCOHATBHBIX JaHHBIX
pabOTHHKOB, & TaKXKe 06 ux npapax U 00A3aHHOCTAX B 3TOM 00/1aCTH.

32.2.6. Bo Bcex ciydasx OTKa3 paGOTHWKa OT CBOMX MpaB Ha COXPaHCHHC H 3aIUTY TakHBI

HENEHCTBUTEJICH.

4. Tlepenaya u XpaHeHHe MePCOHAILHBIX AAHHBIX

4.1. Tlpu mepegaue MNEPCOHAJBHBIX JAAHHBIX paGotHuka PaGoTomarenb JOIDKEH cobnonaTh
cle/lyole TpeOoBaHus:

4.1.1. He coobwmaTh MepcoHaNbHbC NaHHblE pPabOTHHKA TpeThell CTOpOHe 0e3 MHMCBbMEHHOTO
cornacus paGOTHHKA, 33 MCKIIOYEHHEM CITy4aeB, KOTa 5TO He0oOX0IMMO B LIEJSAX MPEAYNPEKACHUA
Yrpo3sl JKHM3HM W 3J0POBBIO paGoTHHKa, a TaKke B CIydasX, yCTAHOBJCHHBIX dbenepanpHbIM
3aKOHOM.

4.12. He coobmiaTh NepCOHANbHBIC JaHHblE DAOOTHHKA B KOMMEPHUECKHX nensx 0e3 ero
HCEMEHHOro cornacust. O6paboTKa MepCOHANBHBIX IaHHBIX paGOTHMKOB B LEJSX MPOABHKCHUSA
ToBapoB, paboT, YCIyr Ha PHIHKE MyTEM OCYIICCTBICHI NPAMBIX KOHTAKTOB C MOTEHLMAIBHEIM
noTpeGuTeNEM C MOMOILBIO CPE/ICTB CBA3H JOMYCKACTCH TOJILKO C €ra NpeJBapUTeIbHOr0 COracus.
4.1.3. TIpeayNpenTh JIHLL, TIONy4YHBLIMX NEPCOHATBHBIE HAHHBIC pabOTHHKA, O TOM, YTO 3TH JaHHBIC
MOTYT GBITh MCIIOJE30BAHBI JIULIIb B LEJAX, A7 KOTOPBIX OHH COOOIIEHB, H TpeOOBaTh OT ITHX JIMIL |
GnroeHo. JInua, MoNy4YMBIIME MEPCOHANbHBIC NaHHbIC
ocTH (KOH(MUIEHIHATBHOCTH). JlanHoe [Tonoxenue
JaHHBIMM PaGOTHUKOB B TIOPS/IKE, YCTAHOBJICHHOM

OATBEPXKACHUs TOTO, YTO 3TO MPABMIIO €O
paGoTHUKa, 0053aHbl COOMONATE PEXHUM CEKPETH
He pacmpocTpaHseTcs Ha OOMeH TnepcoHabHBIMU
denepanbHbIMU 3aKOHAMH.
4.1.4. OcymecTBIATH Mepefady NepCcoHANBHBIX JAHHBIX paGOTHUKOB B Mpejenax VupexaeHus B
cooTBeTCTBHH ¢ HacTosyM [TonoKeHHEM.
4:1.5. Paspewmartb JOCTyl K MEPCOHATBHBIM JaHHBIM pabOTHUKOB TONIBKO ~ CHCLMATBHO
! YIIOHOMOYEHHBIM JIMLAM, TPH STOM yKa3aHHBIC JTMIA JOJDKHBl MMETh MpaBo MONy4aTh TONBKO TC
MepcoHAbHbIE IaHHBIC pA0OTHUKA, KOTOPBIE HEOGXOMMMBI JUTS BHITIOJIHEHUSI KOHKPETHOH GbyHKLMH.
4.1.6. He sanpamupath WHPOPMALMIO O COCTOSHHH 310pOBEBA paboTHHKA, 33 MCKIIFOUEHUEM TeEX
CBEJICHHi, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTH BEIMOJHEHUsT PaOOTHMKOM TPY/AOBOH

GbyHKUMUH.



4.1.7. TlepenaBath MepCcOHANBHEIE JAHHBIE PabOTHUKA MPEICTABUTENAM pabOTHUKOB B MOpSMIKE,
ycTaHoBJeHHOM TpyzoBBIM KoziekcoM Poccuiickoit @enepalliu, ¥ OrpaHMYMBaTh STy uHbOpMaLIHIO
TONBKO TEMH MEPCOHANBHBIMH JaHHBIMH DaOOTHHKA, KOTOpble HEOOXOAMMBI JUIA BBIMNONHEHHUS
YKa3aHHBIMH [PECTABUTENAMM UX QYHKLIMH.

4.2. XpaHeHHEe U UCTIONI30BaHHE MEPCOHANIBHBIX JaHHBIX pabOTHHUKOB:

4.2.1. TlepcoHanbHele JaHHBIE paOOTHMKOB 06pabaTHIBAIOTCS M XPAHATCA Y AOKYMEHTOBEA.

4.2.2. TlepcoHanbHble JaHHBIE DPaGOTHMKOB MOTYT OBITh IMOJYYEHEI, MPOXOAMTH JanbHENUIIYIO
06paboTKy M MepeaaBaThCs HA XPaHEHHE KaK Ha GyMaXXHBIX HOCHTEJIAX, TaK U B DJICKTPOHHOM BHAE
— JIOKAJIBHOM KOMIBIOTEPHOM CeTH M KOMITbIOTepHO# nporpamme «1C: 3aprnaTa 1 Kaapbi».

4.3. Tlpy¥ MOJNy4eHMH TEPCOHABHBIX JAHHBIX HE OT paGOTHHMKA (33 MCKIIOYEHMEM CIy4acs, €Cld
MepcoHasIbHBIE JaHHBIE OBLIM MPEIOCTaBICHbl PAOOTOAATENO HA OCHOBAHUH (enepanpHOro 3aKoHa
WIM €CM TepCOHANbHBIE NaHHble SBISIOTCS OOLIENOCTyNHbIMKM) paboTojaresnb 10 Hayana
06paboTKM TAKMX [EPCOHANBHBIX NaHHBIX O0s3aH MPEJOCTaBHTh pabOTHUKY CJIEAYIOILYIO
uH(pOPMALIHIO: '

— HauMeHoBaHue (pamMuius, UMs, OTYECTBO) M aIpeC ONEepaTopa UK €ro NpeaCTaBUTeIs;

— 1esb 00paGoTKH NEPCOHANBHBIX JaHHBIX U €€ NIPaBOBOE OCHOBAHUE;

— MpernoaragMble M0J1b30BaTENH NEPCOHANIBHBIX NaHHBIX]

— ycTaHOBJEeHHbIe HacTosMM DeiepabHEIM 3aKOHOM TpaBa CyOBbeKTa MepCOHANbHBIX JaHHBIX.

5. JIocTyn K nepcoHaJbHBIM JaHHBIM PAOOTHHKOB

5.1. TIpaBo A0CTYyMa K MepCOHANBHBIM JaHHBIM PaOOTHUKOB HMEIOT:

— IMPEKTOp YUpexaeHus;

— JIOKYyMEHTOBE;

— 3aMEeCTHUTENIU JUPEKTOPA.

5.2. PaboTHUK YupexaeHHs UMEET MpaBo:

5.2.1. TTomy4ats AOCTYI K CBOMM NEPCOHAIBHBIM AaHHBIM M O3HAKOMJICHHE ¢ HUMH, BKJIIOHAsA NpaBo
Ha 0e3BO3ME3HOE MOJyuYeHHe KOMWH Ji00OH 3amMcH, comepXawiedl NepCoHaNbHBIE NaHHBIC
paboTHHKA.

5.2.2. Tpe6osarp or PaGoronaTens yTOYHEHHsS, HCKIIOYEHMA WM HCMHPABJICHUA HETIOMHBIX,
HEBEPHBIX, YyCTAPEBLIMX, HEJOCTOBEPHBIX, HE3aKOHHO TONYYECHHBIX WM HE  ABJIAIOLIMX
HeoOX0UMBIMH st PaGoTonaTens nepcoHaabHBIX JaHHbIX.

5.2.3. Ilonyuats ot PaboTonarens

_ CBeJIeHHMS O JIMLAX, KOTOPbIE MMEIOT JOCTYIl K MEPCOHAIBHBIM JIAHHBIM UIJIK KOTOPBIM MOKET OBITH
Npe0CTaBJIeH TaKOK JOCTYII;

— nepeyeHb 06pabaTeIBaeMBbIX MEPCOHANBHBIX JaHHBIX U MCTOYHHK MX MOTYHCHHS;

— cpokH 06pabOTKK MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKM MX XPAHCHHS;

— CBeJIeHHsI O TOM, KaKHe FOPUAMYECKHE MOCEACTBHS AL cyOBeKTa MepcoOHaNbHBIX JaHHBIX MOXET
NoBJIeYb 32 c000i 06paboTKa ero nNepcoHaabHEIX JaHHBIX.

5.2.3. Tpeboath u3BeleHHs PaGoronaTenem BCEX JIMLl, KOTOPEIM paHee OBl COOOIIEHBI HEBEPHBIC
WIM HEroJHBIE MepCOHalbHbIE JAaHHBlE, 000 BCeX NPOM3BEACHHBIX B HHUX HCKIHOYCHINX,
MCIPABJICHUSX MITH IOTIOJIHEHUSX. :

OBanoBaTh B YIIOJTHOMOYEHHBIH OpraH 1o 3allMTe Npap CyOBEKTOB MEPCOHANBHBIX NaHHEIX MIH B
cyne6HOM MOpsIAKE HEMpaBOMEPHbIC ACHCTBUS WIH Gesneiicteust Pa6oromarens mpu obpaboTke M
3allUTE €ro NMepPCOHAIBHEIX JaHHBIX.

5.3. KomupoBaTs W JeNaTh BBIMMCKM MEPCOHANBHBIX  JAHHBIX paboTHHKa ~pa3peluaeTcs
HCKITIOUMTENBHO B CITYXKEOHBIX LIENAX C TMCHMEHHOTO paspelieH s IMPeKTopa.

5.4. Tlepenauya uudOpMALMKU TPEThel CTOPOHE BO3MOXHA TOJNBKO MpH MMUCHMEHHOM corjlacuu
pabOTHHKOB.

6. OTBETCTBEHHOCTH 32 HAPYLICHHE HOPM, Pery/IHpYIOIKX 00paGoTKYy H 3aLUHTY
. nepcoHaIbHBIX JAHHBIX

6.1. PabGoTHuKH YupexIeHHWs, BHHOBHBIC ‘B HapyLIEHAH HOPM, PpEryJMpYIOIMX MONy4CHHE,
06paboTKy M  3alIMTy  MEPCOHANBHBIX  JaHHBIX paGoTHMKa, HECYT AMCLIMIUIMHAPHYIO



aJIMHHHCTPATUBHYIO, IPAXJIaHCKO-TIPABOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH €
dbenepanbHBIMHU 3aKOHAMHU.

. 6.2. JlupexTop Yupex/eHHs 33 HapyLICHHE HOPM, PETYIUPYIOLIHX TOJTyHEHHS, 06paboTKy M 3aIUUTY

| NMepCOHANBbHBIX NaHHBIX pabOTHHKA, HECET aAMMHUCTPATHUBHYIO OTBETCTBEHHOCTh COINIACHO CT. 5.27
1 5.39 Kogexkca 00 agMUHUCTPATHUBHBIX MpPaBOHAPYLICHHUAX Poccuiickoii Denepauun, a TaKKe
Bo3MelaeT paGOTHUKY yuiepd, MPUYMHEHHBIH HENPaBOMEPHBIM MCIO/Ib30BAHHEM uHpOpMaLIUH,
cozeprkalieil MepcoHaNbHBIE TaHHbIC paOOTHHKA.




Ipmtoxerue Ne 1

K [Tonoxenuro

06 06paboTke U 3aluTe
TMEpPCOHAIBHBIX NAHHBIX PA0OTHUKOB

COT'JIACUE HA OBPABOTKY INEPCOHAJIbHBIX JAHHBIX

“Bo wucrionHenuu TpeGosanuii denepanbHoro 3akoHa «O NEPCOHATBHBIX JAHHBIX) Ne 152 — @3 ot

27.07.2006., .
A,

DaMuus, UM, OTYECTBO

3aperucTpUpOBaHHbIM (asd) Mo azapecy:

JIOKYMEHT, yIOCTOBEPSIOIHI JTHYHOCTD

BHJ JOKYMeHTa, Ne H CepHs JOKyMEHTa, KOT/ia H KEM BbiZIaH

HveHyemblii B jJanbHediiueM PaGoTHHMK, Jal0 MyHMUMNATbHOMY —GHO/UKETHOMY  YUPEXACHHMIO
MyHHLHTATbHOTO o6pasoanus «opox ApxaHrenbck» «CrOPTHBHAS LIKONA ONMMIMKACKOrO pesepsa
umenu CoxomnoBa JIpBa KoncrantuHosuuay (MBY CLIOP um. Cokomosa JLK.), (163020, r.
ApxaHreJsibek, yn. CoBerckasi, 1.2, Kopm. 1), iMeHyeMOMy B JaJlbHEHIIeM VupexxaeHue, CBoe corjiacue
Ha 00paGoTKy MOMX MEPCOHANBHBIX JAaHHBIX: (GamMuiIus, WMs, OTYECTBO; IO, MECAL, JAaTa W MECTO
POKIEHHUS; NaHHbIE, COAEPKAIIMECS B MACMOPTE MIA MHOM JOKYMEHTE, YNOCTOBEPSIOLIEM JIHYHOCTD
(cepusi, HOMep, 1aTa BblAa4H, KeM BbIJaH, KOJA MOADPA3Ne]CHHs); IPLKIAHCTBO; ajpec MO MeCTy
PErMCTPALIMH; a/IPeC [0 MECTY JKUTEIbCTBA; AOMALIHHHA HIIH COTOBBIH TeneoH; JaHHBIE COAEPIKALIMECS B
CTPaXOBOM CBHETEJIBCTBE IOCYIaPCTBEHHOrO NIEHCHOHHOTO CTPAaXOBAHMA; UIEHTU(HUKALHOHHBIH HOMEP
HaJIOrOIUIATENbLINKA; CBeleHHs 00 oOpa3oBaHHH (BMA 00pa3soBaHMs, YyUYPEKICHHE, KOTOPOE OKOHYMIL,
JlaTa OKOHYAHHS, CepHsl X HOMEp IMILIOMA, CTIELMAIBHOCTD M KBATM(UKALMA 110 AUILIOMY); CBEICHHS 06
oblIEM CTaXke, ceMeifHoe MOJIOKEHHE; CBEEHHA O COCTaBe CEeMbH; CBEACHHA O BOMHCKOM YHCTE;
CBeZIeHHs O MpEbIIYLIEM MecTe paboThl; CBEIEHHS O COLMANbHBIX JIbIOTaX; 3aHMMaeMas J0JDKHOCTB;
CBEIEHHS O JOXOAAaX MO MeCTy paboThl B YUPEKIECHHH; COeP)KaHHEe TPYAOBOro J0roBOpa; CBEACHHA O
MOBBIIEHUH KBAIH(HKAIMK (1aTa HaYala ¥ OKOHYaHHs TPOXOXK/EHHs, 00pa3oBaTe/IbHOE y4YpeKIeHHUE);
CBe/IeHHs O HArpajiaX M MOOLIPEHHUSX; Pe3y/IbTaThl MEULIMHCKOr0 00CIeI0BAHUA Ha PEAMET FOXHOCTH K
BBIMOJIHEHUIO TPYHOBOH (yHKUMHK; GoTorpaduu ¢ LeNbIO UCTIONHEHUs TPYAOBOro J0roBopa B CBA3H €
TPYHOBBIMM OTHOLUEHHSMH, a TakoKe /Ul 3aUMTBl MOCH JKH3HH, 30POBbS WM KHU3HEHHO BaXKHBIX
MHTEPECOB, JTM60 KU3HH, 370POBbS WM HHBIX KH3HEHHO BOXKHBIX HHTEPECOB APYTHX JIHLL.

Jlato CBOE COTJIacHe Ha COBEpLICHHE CIIEMYIOLMX NeHCTBUH ¢ MOMMH NEPCOHATBHBIMHU JIAHHBIMH: cbop,
CHCTEMATH3alMs, -HAKOIUICHHWE, XpaHeHHe, yTouHeHue (OGHOBNEHHE, HM3MEHEHHE), WCIONb30BAHKE,
pacnpocTpaHeHHe (B TOM 4YMCIe nepeady B Cllydae MOEro JIOTOHUTENBHO COryacHs), 00e3THIHBaHKe,
GI0KMpPOBAHUE, YHHYTOXKEHHE MEPCOHATIBHBIX IaHHbIX.

JTaio cBOE COrTIacHe Ha MCTIONb30BAHHE CIIEYIOLIMX CIOCOG0B 06paboTK# MePCOHATBHBIX AaHHBIX
-cMenaHHas o6paboTka (Ha GyMaXKHBIX U JIEKTPOHHBIX HOCHTEJISIX) '

Hacrosimee cornacke jaercs paGOTHMKOM Ha CpOK paGoTbl (ACHCTBUS TPYAOBOIO JIOroBOpa) B

VYupexIeHHH.
B ciydae HeMpaBOMEPHBIX ACHCTBUI Wil 6e31eHCTBUS Vupex/IeHHs HacTosIlIee COrlacke MOXKET ObITh

OTO3BaHO MHOM 3asBJIEHHEM B IMCBMEHHOM BHJE.

Jlara:

(moamucs) (MHALHATB, DaMHITHA)



Tpunoxenue Ne 2

k [TonoxeHuto

06 00paboTke U 3aluTe
NEPCOHATBHBIX JaHHBIX PaGOTHUKOB

COI'JIACUE PABOTHHMKA HA IIOJIYYEHHME Er'O IEPCOHAJIBHBIX TAHHBIX ¥
TPETBEHU CTOPOHBI

Bo ucnonnHenun Tpebopanuii TpyroBoro koaekca Poccuiickoii ®enepanuu, OenepanbHoro 3akona «O
NepcoHANBHBIX JaHHBIX» Ne 152 — @3 ot 27.07.2006.,
A,

damuius, UM, OTYECTBO

3aperucTpUpOBaHHBIH (as1) MO aapecy:

JIOKYMEHT, YIOCTOBEPSIOLIMI TUIHOCTD

BHJI IOKyMeHTa, Ne M CepHsi IOKyMEHTa, KOr/la ¥ KEM BBIJ1aH

Jlato MyHMUMIATBHOMY — OIOJDKETHOMY  YUPEXAEHHIO MyHHLHUNaIbHOro oGpasosanus «lopon
ApxaHresbek» «CHOPTHBHAS WIKOJIA OJIMMITMHCKOTO pe3epBa MMCHH CoxkosnoBa JIpBa KOHCTaHTUHOBHYA»
(MBY CLIOP wum. Cokonosa JLK.), (163020, r. Apxanrensck, yi. Coerckas, o2, kopm. 1),
MMEeHYeMOMY B JajibHeiilieM YupekeHue, COriacHe Ha TOJy4eHHe MOHX MEPCOHATBHBIX JIaHHBIX, a

HUMECHHO:

y

(®. M.O. pu3HyecKoro IHLA WM HAMMEHOBAHHE IOPHMYECKOT0 JIMLA, y KOTOPhIX nomyuaercs uH(opmaums)

O wensiX, MPeanoNaraeMpiX UCTOYHHKAX M CMocobax MOTy4YeHHs MEPCOHAIBHBIX NaHHBIX, a TAlOKe O
XapakTepe TOUIeXKALHX TOTYUYEeHHIO NIEPCOHATIBHBIX JaHHBIX M MOCIEACTBUAX OTKa3a JaTh MUCBMEHHOE
coryiacue Ha MX MojTy4eHHe NpeIynpexIeH (a).

(noanwcs) (pacumpoBKa MOMITHCH)

W ; 20 I,




[Mpunoxxexue Ne 3

k [TonoxeHuo

06 06paboTKe M 3aLIHUTE
MEPCOHAIBHBIX JaHHBIX Pa0OTHUKOB

COI'JIACUE PABOTHHUKA HA ITEPEJAYY ETO IEPCOHAJIBHBIX JTAHHBIX
TPETBEHU CTOPOHE

Bo ucronHeHnn TpeGosanuii TpynoBoro koaekca Poccuiickoi ®enepauun, GenepansHoro 3akona «O
TepCoOHANBHBIX JaHHbIX» Ne 152.— ®3 01 27.07.2006.,
A,

Damuius, UM, OTYECTBO

3aperMCTpPHPOBaHHBIH (as) 1o aapecy:

JIOKYMEHT, YAOCTOBEPSIOLIMH JIHYHOCTD

BHJ IOKYMEHTa, Ne u cepusi JIOKyMEHTa, KOT1a M KEM BbIJaH

¥MeHyeMblii B janbHeiimeM PaGoThuk, parw MyHHLMNATbHOMY OIOKETHOMY  YUPEXIEHHIO
MYHHLIMNATBHOrO 00pasoBanus «['0poa ApXaHresbeK» «CropTHBHas IIKOJIA OJIMMIHMICKOTO pe3epsa
umenu Cokonosa JIpa KomncrantvHoBuua» (MBY CILUOP um. Coxomosa JLK.), (163020, .
Apxanresbek, yn. Coserckad, 1.2, Kopm. 1), uMeHyeMoMy B [JanpHedeM YupexaeHHe, corjiacue Ha
nepeaady MOHX MEPCOHANBHBIX IaHHBIX, @ MMEHHO:

baMuIKs, UMsI, OTYECTBO; FOJI, MECALL, [IaTa U MECTO POXKJICHHS; JAHHBIE, COACPKAIMECS B MACTIOPTE WK
HHOM JIOKYMEHTE, YIOCTOBEPSIOLIEM JMYHOCTD; TPAKIAHCTBO; aipec MO MECTY PETHCTPALMU: aapec M0
Mec SKUTEIbCTBA, HoMep TenedoHAa: JNaHHbIe, CONACPXKAUIMECHd B CTPAXOBOM CBHMICTEIbCTBE
rocyJapCTBEHHOrO MEHCUOHHOTO CTPAXOBAHMA, UIeHTU()UKAIIMOHHBIA HOMEp HaJIOromjiaTeNblyKa;
cBefieHUs 06 oOpa3oBaHMM: cBeleHWs 00 oOlieM CTaxe; CeMEHHOe MOIOKEHHE; CBENCHHA O COCTABE
CeMbH: CBEJICHMS O BOMHCKOM y4YeTe: CBE/IEHHs O MPEAbIIyIeM MecTe paboThbl; CBEICHHS O COUMANIbHBIX
JIBFOTAX; 3aHHUMaeMasl JIOJDKHOCTh: CBEJIEHHs O JI0XOJaX M0 MecTy paGoThl B YUPEKICHHH: CONEPKAHUE

TPYAOBOIrO A0roBOPa; CBEJICHHUA O MOBBILIECHHH KBaﬂPlngKagI/IH; CBEJICHU O Harpajaax v MOoOLPEHUAX,

PE3VYJbTaTbl MEAHULIMHCKOIO o0OcneoBaHMs HA NMPEeAMET TOJAHOCTH K BBHIIOIHEHWIO TPYAOBOW GQYHKIIAW:

QJOTOI‘Qaqu/II/I

it b 06p860TKH B LEJIIX MCIOJHEHUS TPYJAOBOro AOroBOpa B CBA3MU C _TPYAOBBIMHA OTHOMICHUAMU

cnemyrotum nuuaM, MKY «11b u 90», NpoBepsIOIIMM JIMLIAM B XO€ NPOBEPOK,

(yxassiaetcst ®.11.0. PU3HUECKOrO /LA HTH HAHUMEHOBAHHE IOPHMHUECKOTO JIMIIA, KOTOPhIM €OOBIIAIOTCA JaHHBIE)

Coriacue Ha nepeady MepCOHATbHBIX JaHHBIX TPEThel CTOPOHE NSHCTBUTEBEHO B TEYEHHE BCEro CpoKa
NeiCTBHS TPYIOBOTO I0TOBOPA.

TonTBepkaaio, uTo o3Hakomnen ¢ «[lonokennem 06 0GpaGoTKe W 3alIMTE MEPCOHANBHBIX JAHHBIX
paBOTHHKOB» YupE)KIeHNs, NpaBa M OGA3aHHQCTH B OGNACTH 3AlUMTBI MEPCOHANBHBIX JIAHHBIX MHE
pasbACHEHBI, @ TAKKe MpaBo paboTomatess oGpabaTiBaTh (B TOM HHCIE M TepeaaBaTh) 4acTh MOHMX
MepCOHANbHBIX IAHHBIX 63 MOETO COrIacksl, B COOTBETCTBHH © 3aKOHOAATENLCTBOM PD.

TMOATEEpXKIAI0, YTO OT3BIB COMMIACHA NPOM3BOMMTCA B TMHMCHMEHHOM BHJE B COOTBETCTBHH C
JIHCTBYIOIIMM 3aKOHOZIATEBCTBOM. BCIO OTBETCTBEHHOCTD 32 HEONArONPUATHBIE MOC/IENCTBUS OT3bIBA
cornacus Gepy Ha cebs. '

(moanucs) (pacumpoBKa MOTHCH)
e

« » 20 T,




IMpunoxesm: ¥ £

K [Tozom=sm—

00 00paboTke = sammms
NEPCOHATBHBIX JaHHBIX paboTsmsas

NEPEYEHB JOJKHOCTEN COTPYJHUKOB, UMEIOIIUX ITPABO JOCTVYIA K
~ IEPCOHAJIbHBIM JTAHHBIM
(HMEIOT NPaBo 0CTYINA TOJIBLKO K TeM NMepPCOHAIBLHBIM JaAHHBIM, KOTOPbIe HeO0X0HMbI HM Zu%
BBINOJIHEHHS] KOHKPETHBIX TPYAOBBIX (QyHKIHIH)

1. lupextop
2. JIoKyMEHTOBE],
3. 3aMecTUTENH JUPEKTOpa



IMpunoxerne Ne 5

K [lonoxeHHio

06 00paboTke H 3amHTe
TIepCOHAIBHBIX JaHHBIX pa0OTHHKOB

OBSI3ATEJBCTBO O COBJIIOJAEHUU PEXXKNMA KOH®HUJAEHIMAJIBHOCTH
NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB U O COBJIIOJAEHUM ITPABIJT UX
OBPABOTKH

ﬂ- -

pabotas B MyHHUIMIAIBHOM OIO/UKETHOM YUPEXICHHH MYyHHLHNATLHOTO obGpasoBanus «I'opon
ApxaHrenbck» «CrOPTHBHAS LIKOJIA OJMMITHACKOrO pe3epsa HMEHH Coxkonosa JIpBa KOHCTaHTHHOBHYA)
(MBY CLIOP um. Cokonosa JLK.), (163020, r. ApxaHresibCK, yiI. CoBerckas, A.2, kopi. 1)

B I0JDKHOCTH '

0053y10Ch:!

1. He pasriamarhb, He pacKpbIBaTh MyOIMYHO, a TAKKE cobmonars ycraHoBieHHbIH «I[lonoxeHnem
06 0GpaboTKe | 3alIMTe MEePCOHATBHBIX JaHHBIX paGOTHUKOB) VYupesxaeHus NopsAAoK Mepefayiu
TPEeTbMM JIMLaM CBEICHHH, COCTAaBISIOLIMX NEPCOHAIBHBIC aHHBIC paGOTHHUKOB, KOTOPbIE MHE
Gy/IyT JIOBEPEHbI WM CTAHYT H3BECTHbI 110 paboTe.

2. BuMonHsATh OTHOCAIMecs Ko MHe TpeGosanus «Ilonoskenus o6 oOpabotke M 3aluTe
TNePCOHANBHBIX JaHHBIX PabOTHUKOBY, a TakKe MNPUKa30B, pacmopsDKeHHH, MHCTPYKLMH 110
obecrieyeHUI0 KOH(UIASHLIMAIBHOCTH I€PCOHANBHBIX JaHHBIX pPaGOTHHUKOB M COGMIONEHHIO
npaBu1 UX 06paboTKH.

3. B ciyyae TOMBITKM TOCTOPOHHMX JIMLl TMOJY4MTh OT MEHS CBEICHMA, COCTABIIAOLIMC
NepcoHaNbHbIE IaHHbIe PaGOTHHKA, HEMEUIEHHO COOOLIMTh IMPEKTOPY VupexneHus.

4. B ciyuae MOEro yBOJIBHEHHs, BCE HOCHTEIIH, CONEPKAIIME MEPCOHATBHBIC NaHHbIC pabOTHUKOB
(HOKYMEHTBI, KOMHMM JOKYMEHTOB, JMCKETbl, IWCKH, MArHMTHBIC JICHTBI, pPACIeUaTKn Ha
NPUHTEpaX, YEPHOBUKM M TMp.), KOTOPbIE HAXONWINCH B MOEM pACMOPKCHMA B CBAH c
BBITIONTHEHMEM MHOIO TPYIOBBIX OOf3aHHOCTel BO BpeMs paboTel B YUPEXKNCHHH, MEPENaTh.
JUpeKTOpY YUpexKACHHUS, U IPYTOMY COTPYAHHKY MO YKa3aHHIO IMPEKTOpa VupexaeHus.

5. O6 yTpare WId HENOCTa4ye NOKYMEHTOB MIIM HMHBIX HOcHTesIeH, comepKaluX NEPCOHATBHBIC
naHHble paGOTHUKOB (YNOCTOBEPEHHH, TPYNOBBIX KHIDKEK H ap.); kmodeil or cekdos
(MeTaunueckux wkados), W O APYrMX (akTax, KOTOpble MOryT NMPUBECTH K pashIAllCHHIO
MepCOHANBHBIX JAHHBIX PaGOTHMKOB, @ Taloke O MPUYMHAX M YCIOBUAX BO3MOKHOHM YTEUKH
CBEJICHUI HEMEUTEHHO COOOIIUTD JUPEKTOPY Y YPEexICHHS.

Sl osmakomnen mox pocmuck ¢ «Ilonoxenuem 00 06paGoTke W 3alMTE NMEPCOHAILHBIX JAHHBIX
paGOTHUKOBY» YUPEKICHHS.

MHe H3BECTHO, YTO HapylleHHe MHOI OOA3aHHOCTEH MO 3allMTe MEPCOHANBHBIX NaHHBIX pabOTHHUKOB
MOKET MOBJIEYb JUCLMIUIMHAPHYIO, MaTepHalbHYI0, TPaKIaHCKO-NPABOBYIO, aAMMHHCTPATHBHYIO H
YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATE/IECTBOM PO.

(nozanucs) (paciunpoBKa MOMHCH)

.« » 20 T
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k [Tonoxenuro

06 06paboTKe U 3aLIMTEe
NEPCOHATBHBIX JaHHBIX PaOOTHUKOB

MyuuuunajibHoe GI0KeTHOe yupexIeHue
MYHHUHNAIbHOr0 06pa3oBanus «['0pox ApXaHreJbeK»
«CniopTHBHAs WIKO0J1a OJTHMIIHICKOro pe3sepsa
umenn CokoJioBa JIbBa KoHCTAHTHHOBHYA»

“(MBY CHIOP um. Cokosnona JLK.)

HHCTPYKIHS ISl CIIENHATHCTOB, OTBETCTBEHHbIX 32 cOop H 00paGoTKy NepcoHANbHBIX JaHHBIX
PaGOTHHKOB H HHBIX JIHI|

1. OBIIUE ITOJIOKEHUS

1.1. Hactosmaa Muctpykuus paspaboTaHa uis CIELUMAINCTOB, OTBETCTBEHHBIX 3a cbop u obpaboTky
MepCOHANbHBIX AaHHBIX PAOOTHUKOB M MHBIX JIMLL (faiee - HHcTpyKuus) MyHHIUNATEHOTO GI0KETHOTO
YUpeXIEHMS ~ MyHMLMNaibHOro obpasoBanust — «['0pox  ApXaHTesbek» «CriopTBHas ~ LIKOnMa -
onummuiickoro pesepsa umeHn Cokonosa JIba KOHCTaHTHHOBHYA» (MBY CUIOP um. Coxkonosa JLK.)
(nanee — YupexaeHHe) B COOTBETCTBUM C TPYyNOBBIM KOJCKCOM Poccuiickoii ®enepauun, OenepanbHbIM
3akoHOM «O6 uH(popManuy, THGOPMALMOHHBIX TEXHOJIOTHAX U O 3aLLUTS uHdopmarmn», OenepaibHbIM
3akoHOM «O TEepCOHAbHBIX NaHHBIX», [IpaBuiaMi BHYTPEHHEro TPYIOBOTO pacropsjika VupexneHus,
TMonoskeHueM 06 06paGoTKe M 3alUUTE NEPCOHATBHBIX JaHHBIX paGOTHHKOB MBYVY CILOP um. Cokonosa
JLK.

1.2. Llens paspabotku MHCTpykuuu — obecrieyeHre 3aliuThl Npas 1 cB060 pabOTHUKOB Y4YpexIEeHHS
npu 06paGoTKe MX MEPCOHANBHBIX JAHHBIX, @ TAKXKE YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHLL,
MMEIOLMX TOCTYN K MEPCOHAIbHBIM JaHHBIM PaGOTHUKOB YUPEKICHHS, 32 HEBBIIIONHEHHUE TpeGoBaHuUi
HOPM, PEryIUPYIOLIHX 00pabOTKY M 3aLIUTy NMEePCOHATBHBIX AaHHBIX.

1.3. Topsok BBOAA B AeHCTBHE M W3MeHeHHe MHCTPYKIHH.

1.3.1.Hacrosuias MHCTpYKLKS BCTYNaeT B CHITy C MOMEHTA €€ YTBCPXKIACHUA JUPEKTOPOM YUpeKIeHHUS 1
neiicTByeT 6ecCpOvHO, 10 3aMEHBI €€ HOBOH HHcTpykuueil.

1.3.2.Bce usmeHenus B UHCTpYKLIMIO BHOCATCS NPHKA30OM. :

1.4. Bce creumanucTsl YupeskaeHus, OTBETCTBEHHblE 3a cOOp H 00paboTKy MEPCOHANBHBIX INAHHBIX
JI0MKHBI OBITH 03HAKOMJIEHBI ¢ HacTosel MHCTpyKupei o pochuCh.

2. OCHOBHBIE IIOHATHS U COCTAB MNEPCOHAJIBHBIX JTAHHBIX PABOTHHKOB
2.1. Jlna ueneii HacToseH MHCTPYKLUMH HCIIONIB3YHOTCA cnenylomné OCHOBHBIE ITOHATHS:

- mepcoHaNbHbIE JaHHble pafoTHHKa - obast uHpopmanus HeoOXonuMas YUPEKACHHIO B CBA3HU C
TPYOBBIMH OTHOLICHHAMM U KACIOLIasics KOHKPETHOTO paboTHUKA;

- 06paboTKa TMePCOHANIBHBIX AAHHBIX - COOp, CHCTEMATH3aLWs, HAKOTLICHHE, XpaHCHHC, YTOYHEHHE
(oOHOBJIEHHE, M3MEHEHHE), HCTONB30BAHKE, ~PACTIPOCTPAHCHHE (8 TOM wuMcie mepenaya),
06e3nnuKBaHue, 6IOKMPOBaHHE, YHUYTOKCHHE TIEPCOHAIBHBIX TAHHBIX pabOTHHKOB YUpEXKACHHS;



- KOH(UIEHIMATBLHOCTh MEPCOHAIBHBIX NaHHBIX — 00s3aTe/IbHOE M/ COOMIOACHHsS Ha3HAYCHHOTO
OTBETCTBEHHOTO JIML(A, MOJIy4MBILIEr0 AOCTYI K MEPCOHABHBIM JaHHBIM paGOTHUKOB, TpebOBaHHe HE
JIOMyCKaTh X pacrpocTpaHeHus 6e3 cornacus pabOTHMKA UM HHOTO 3aKOHHOTO OCHOBAHHS;

- pacnpoCTpaHeHHe MEepCOHAIBHBIX JaHHBIX — AEHCTBHU, HATIPaBJICHHBIE Ha Tepeiady NepCOHabHBIX
JAHHEIX pPaGOTHMKOB OINpENENIeHHOMY Kpyry Jul (mepelaya MNEPCOHAJBHBIX NaHHBIX) MIIM Ha
O3HAaKOMJIEHHE C [MEPCOHAJbHBIMM JAaHHBIMH HEOrPaHMYEHHOIO Kpyra JIML, B TOM YHCIe
06HApOIOBAaHKME TEPCOHAJBHBIX [aHHBIX pPaGOTHMKOB B CPEICTBAX MaccoBOW uHpOpMauuu,
pasMeleHre B MH(GOPMALMOHHO-TENIEKOMMYHHKALMOHHBIX CETAX WM IPEJOCTaBICHHE AOCTyna K
NEPCOHAIBHBIM JaHHBIM PA0OTHHKOB KAKUM-JTHOO HHBIM CIIOCOO0M;

- WCMOJB30BAHUE NEPCOHATBHBIX JAHHBIX - AEHCTBUs (Orepauyy) ¢ MepCOHATBHBIMU NaHHBIMU,
COBepIIAaeMbIe JODKHOCTHBIM JIMLOM YUpEXIEHUS B LESAX MPUHATHS PELICHUH MIIM COBEPLICHHUS
UHBIX JEHCTBUM, TIOPOKAAIOLIMX IOPHAUYECKUE MOCIEICTBHS B OTHOLIEHUH PabOTHUKOB JIMOO MHBIM
00pa3oM 3aTpardBaroLIMX X MpaBa U CBOOOJBI WK NpaBa ¥ CBOOOABI APYTHX JIMLL;

- GJIOKMpOBaHHME TMEPCOHANBHBIX [aHHBIX - BPEMEHHOE MpeKpalleHue cOopa, CHCTEMATH3alHy,
HaKOTUICHHSI, KCTIOJIb30BaHUsI, PACIPOCTPAaHEHHS NIEPCOHANIBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCJIE
MX TMepesayy;

- YHHYTOXXEHHE TMEPCOHANBHBIX MNAHHBIX - OEHCTBUS, B pE3yJbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBHUTB COJEp)KaHWE MEPCOHANBHBIX JaHHBIX B MH(OPMALMOHHOW CHCTEME NEPCOHANIBHBIX
JaHHBIX pabOOTHHUKOB WJIM B pe3ydbTaTe€ KOTOPHIX YHHUUYTOXKAIOTCS MaTepHajbHBIE HOCHMTEIH
MepCOHAIBHBIX JaHHBIX paOOTHUKOB;

- 00e3nMYMBAaHHE TMEPCOHANBHBIX JaHHBIX - JEHCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOXKHO
ONpeIeNUTh MPHHAJIEHKHOCTh NEPCOHATBHBIX JaHHBIX KOHKPETHOMY pPabOTHHKY;

- OOLIENOCTYNHBIE MEPCOHaNbHBIE NaHHbIE - MEPCOHAJbHBIE JAaHHBIE, JOCTYN HEOrPaHHYEHHOIO
Kpyra JIML K KOTOPBIM IMpENOCTaBJeH C corjiacks pabOTHHMKA MM Ha KOTOphIE B COOTBETCTBUH C
(benepanbHBIME 3aKOHAMH HE pacrpocTpaHsieTcest TpeboBaHUe cOOMOASHU KOHPUIEHIMATBHOCTH.

- uH(opManus - cBeieHUst (COOOLIEHNUs, JAHHBIE) HE3aBUCHMO OT (POPMEI MX NPEACTABIECHHUS.

- JOKyMEHTHpOBaHHas WHpoOpMalus - 3adHKCUPOBAHHAs HAa MAaTEPHUAILHOM HOCHTEJIE IyTEM
JOKYMEHTHPOBaHUS HMHPOpMALMs C PpEKBU3UTAMM, IMO3BOJSIOLIMMHU  OMPEAEIHUTh  TaKyro
HUHPOPMALIMIO MJIM €€ MaTepUasIbHbI HOCUTEB.

2.2.2. YV [oKyMeHTOBe#la YUpeXIEHHS CO3JAI0TCA M XPaHATCA CIEAYIOLHe IPYNMbl JOKYMEHTOB,
coliepKallle JaHHbIE O paOOTHUKAX B €JHHOJIHYHOM WJIH CBOJHOM BHJIE:

2.2.2.1. JToKyMeHTBI, cofiepKallie NepCoHalbHbIEe JaHHBIE PAGOTHUKOB (KOMIUIEKCH JOKYMEHTOB,
COMPOBOXKAIOLIKE NMPOLECC OGOPMIEHHUS TPYIOBBIX OTHOLICHHH MPH MpHeMe Ha paGoTy, NEPEeBOJIE,
YBOJIBHEHHMH; KOMIUIEKC JOKYMEHTOB IO MPOBEICHUIO coOeceJ0BaHMI ¢ KAHAUIATOM Ha JOJKHOCT;
NOAJIMHHUKH M KOITMHM MPUKA30B IO JIMYHOMY COCTaBY, IO OCHOBHOM AESITEIBHOCTH YUpPEKIEHHS 110
OTIyCKaM W KOMaHAMPOBKaM paOOTHHMKOB YUpeKOCHWs; JHMYHBIE Jejia M TPYIAOBHIE KHHKKH
paboTHHKOB; Jiena, ColepKallke OCHOBAHHUA K MPHKa3aM 110 JINYHOMY COCTaBy; JAeia, COAepKalye
MaTepuaibl aTTecTauMi pabOTHHKOB; CIIyXeOHBIX paccieJOBaHHIA; CIIPaBOYHO- WH()OPMALMOHHEII
GaHK IaHHBIX 110 NEPCOHANY (KapTOTEKH, )KypHAJIbI).

3. CbOP, OBPABOTKA U 3AIIIUTA NIEPCOHAJIBHBIX IAHHBIX

3.1. Ilopsinok nosyueHus: NepcoHaIbHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHble pabOTHHKA YUpexIeHus cieayeT Nojy4aTh y Hero camoro. Ecnu
nepCOHaNbHBIE JaHHble paOOTHHKA, BO3MOXHO, MOJIYYUTh TOJBKO Y TPEThEM CTOPOHBI, TO PabOTHHK
JOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee, U OT HEero MOJDKHO OBITh MOJYYeHO MHUCBMEHHOE
cornacue. CrienuaaMcT, OTBETCTBEHHBIH 3a c6op M 00pabOTKy mHepcoHaNbHBIX NaHHBIX, JOJDKEH
coo0IUTh pabOTHUKY YUpexKIAEHHS O LeNAX, MPEANnoiaraeMblX HCTOYHHKAX U Croco0ax MoTy4eHHs
TNIEPCOHANIBHBIX JAHHBIX, @ TAKOKE O XapaKTepe MOAJIEXKALIUX MOTyYeHHIO NEPCOHAIBHBIX JaHHBIX H
NOC/IEACTBUSIX OTKa3a pabOTHUKA AaTh MUCbMEHHOE COTJIacHe Ha MX MOy4eHHE.



3.1.2. CIieLHaycT, OTBeTCTBEHHBIH 3a cO0p U 06paboTKy NEpCOHaIbHBIX AAHHBIX, HE HMECT Npasa
TpeGoBath, MoMyyaTh W 0oOpabaThiBaTh MEPCOHANBHBIC NAHHBIC paboTHHKa YUpeXIeHUs O €ro
PAcOBOM, HALMOHAIBHOM MPHHAIEKHOCTH, TMOJIMTHYECKMX  B3MJANAX, PEJNIUTHO3HBIX  WJIH
dunocodpckux yOeKNEHUAX, MHTHMMHOH HKHU3HM. B ciyyasx, HEMOCPEACTBEHHO CBA3aHHBIX C
BOTMpPOCAMH TPYHOBBIX OTHOLUCHHH, B COOTBETCTBHH €O CT. 24 Konctutyuuu Poccuiickoi
®@eepaunn paboToaTENb BIPaBE MOTY4aTh ¥ 00pabaTEIBaTh JAHHBIC O YacTHOM KH3HU pabOTHHKA
TOJBKO C €ro MMCbMEHHOIO COracusl.

3.1:3. CreLMaiucT, OTBETCTBEHHBIM 3a cOOp M 00pabOTKY MNEPCOHANBHBIX NaHHBIX, BIIpaBe
06pabaTeIBaTh EPCOHAIbHBIE JaHHbIE PAGOTHUKOB TOJIBKO C MMCBMEHHOIO COracHs.

3.1.4. Cornacue paGoTHHKa He TPeOYETCs B CJACAYIOLIUX Clydasx:

- 00paboTKa MepCcOHANBHBIX JaHHBIX OCYIIECTBIACTCA Ha OCHOBAHHH TpynoBoro kozaekca
Poccuiickoit deaepallid UM HHOTO (pelepalbHOrO 3aKOHA, YCTaHaBJIHMBAIOLIEIO €¢ LeJb,
YCJIOBHA TOJIydEHHs NEPCOHANBHBIX JAHHBIX H KPYr CyOBEKTOB, NMEpPCOHATbHEIC NaHHBIC
KOTOpBIX MoJJIexkaT 06paboTKe, a TaKKe ONPEeeIAIOMEro NoJHOMOYHS paboTonarens;

- 06paboTka MepCOHANBbHBIX JAHHBIX OCYIIECTBIACTCA B LEJIAX MCIOJHCHHA TpYAOBOIO
JIOTOBOpA;

- 06paGoTKa MEpCOHAIBHBIX NAHHBIX OCYLUECTBISETCA [/ CTATHCTHYECKHX MM HHBIX
HAYYHEIX 1IeJIel IPH yCIIOBUHM 063aTeIbHOr0 00e3IMYNBaHHSA MEPCOHAIBHBIX NaHHBIX;

~  06paboTKa MepCOHANBHBIX JAaHHBIX HEOOXOAMMA Ul 3alIMTBI JKM3HH, 310POBbA WM MHBIX
JKU3HEHHO Ba)XKHBIX MHTEPECOB pabOTHHUKA, €CJIH MOJIyYCHHE €ro COracus HeBO3MOXKHO.

3.2. INopsimok 06paboOTKH, Mepefayn U XpaHeHHs NEPCOHANbHBIX NaHHBIX.

3.2.1. Pa6oTHuK YupesxaeHHs NpeAOCTaBiIseT CeUHalnucTy, OTBETCTBCHHOMY 34 c6op 1 00paboTKy
NepCOHAIbHBIX JaHHBIX, HOCTOBEPHBIC CBEICHHS O cebe. CrieLuanncT, OTBETCTBEHHBIH 3a cOop u
06paboTKy MepCOHaNBHBIX JaHHBIX, MPOBEPAET [OCTOBEPHOCTR CBEJICHHH, CBepsisd [JaHHBIE,
NpefOCTaBIeHHBIE PAOOTHUKOM, C UMEIOIMMHUCA Y paboTHHKA JOKYMEHTaMH.

3.2.2. B cooTBeTcTBMH cO cT. 86, 1. 14 TK P® B nenax obecrnevenus npas u cBOOOJ YEeJOBEKA U
rpaklaHMHa CIELMAINCT, OTBETCTBEHHBIH 3a c60p ¥ 00paboTKy MEpCOHANBHBIX JaHHBIX, MNMPU
06paboTKe TMepCOHANBHBIX NaHHBIX ~PAOOTHMKA JOJDKHBI cobmopate cieayromue obiure
TpeGoBaHUs:

3.2.2.1. O6paboTKa MEPCOHANBHBIX JAHHBIX MOXET OCYLIECTBIATBCS HCKIOYMTENBHO B LCILAX
oBecreueHus COBMOAEHHs 3aKOHOB H MHBIX HOPMAaTHBHO MPABOBBIX aKTOB, COACHCTBHA paboTHUKA B
TpYyOyCTPOHCTBE, OOYYEHHWH M MPOABHIKEHHH IO ciyx6e, obecriedeHns JIMYHOK 6e30MacHOCTH
paGOTHHKOB, KOHTPOJIS KOJIMYECTBA M KaueCcTBa BBINOJIHAEMOM paboTHl U 00ecrneueH s COXPaHHOCTH
HUMYILIECTBA.

32.22. PaGOTHMKM W HUX TpPEACTABUTENN NOKHBI OBITH - O3HAKOMIIEHBI [MOA PAaCIHCKy C
JIOKyMEHTaMH YUpEKJE€HHs, yCTaHABIMBAIOIIMMH MOPSAIOK 06paboTKM MEPCOHABHBIX JaHHBIX
pabOTHUKOB, a TaK e 00 1x mpaBax U 00A3aHHOCTAX B 3TOH o00JacTH. :

3.2.2.3. Bo Bcex ciyuasx OTKa3 pabOTHMKa OT CBOMX IpaB Ha COXpaHEHHe W 3allUTy TaiHBI

HEEHCTBUTEIIEH.

4. IEPEJAYA U XPAHEHHE IIEPCOHAJIBHBIX JAHHBIX

4.1. Tlpu nepepaye NEPCOHANBbHBIX JAHHBIX paborarka CrieLHakCT, OTBETCTBEHHBIN 3a cOop U
06pabOTKy MEePCOHAIBHBIX JaHHBIX, I0JDKCH co6oaTh cheayrolue TpeOboBaHus:

4.1.1. He cooblaTh MepcoHanbHble AaHHble PabOTHMKA TPETheH CTOpOHE 6e3 MUCHbMEHHOIO
cornacus paGOTHHKA, 32 HCKIIIOYEHHEM CJTyHaeB, KOraa 31o HEOOXOIMMO B LIEJISAX MpeayNnpexXIeHHs
Yrpo3bl KM3HM M 3/I0pOBbIO pabOTHWKA, a TaKKe B CIydasXx, YCTaHOBJICHHBIX (heiepabHBIM

3aKOHOM.




4.1.2. He cooOwmate nepcoHaabHbIe JaHHbIE B KOMMEPUYECKHX LENsAX 6e3 ero MUCbMEHHOTO COrJacusl.
O6paboTka nepcoHalbHBIX AaHHBIX PaOOTHHUKOB B LIENISIX MPOJBHIKEHHs TOBapoB, paboT, yciayr Ha
PBIHKE ITyTEM OCYLIECTBJIEHHs MPSIMBIX KOHTAaKTOB C MOTEHLMAIBHBIM MOTpeOUTENEM C MOMOIIBIO
CPEICTB CBSI3U JOIYCKAEeTCs TOJIBKO C €ro MpeABapUTENBHOTO COrJIacHsl.

4.1.3. Hcnonp30BaTh NEepCOHAIbHbIC [JaHHble PabOTHHKA O TOM, YTO 3TH JaHHBIE MOTYT OBITH
MCTIONB30BaHBl JIMIIb B LEJAX, AN KOTOPHIX OHM coObmeHsl. CHeLMaTicTsl, MOMyYHBLIKE
NEpCOHAIbHBIE  JaHHble  paboTHMKA,  00s3aHBl ~ COONMIOJATh  PEKMM  CEKPETHOCTH
(KOH(pUIEHIIMATBHOCTH). ,
4.1.4. CrieuanucTel, OTBETCTBEHHBIE 3a c6Op M 06paGOTKY JAHHBIX, IOJDKHBI OCYIIECTBIATH
nepeaavy nepcoHalbHbIX paOOTHUKOB B Mpejeax Y4pexIeHus B COOTBETCTBUHM ¢ [looxeHueM o6
00paboTke nepcoHaNbHbIX JAHHBIX paOOTHHKOB.

4.2. XpaHeHHEe U UCTIONB30BaHUE NEPCOHANBHBIX JAHHBIX paGOTHUKOB:

4.2.1. TlepconanbHble naHHble pPaGOTHHKOB OOpaGaTHIBAIOTCS M XpaHATCA B  KaOHHeTe
JIOKyMEHTOBe/1a. '

4.2.2. IlepcoHanbHble JaHHEIE PAaGOTHHKOB MOTYT OBITH MOJyYEHbl, MPOXOAMTH AajbHEHIIyIO
06paboTKy ¥ MepeaaBaThCs Ha XpaHeHHe, KakK Ha OyMaXKHBIX HOCHMTENSAX, TaK H B 3JIEKTPOHHOM BHJIE
— JIOKaJIbHOM KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHOI MporpamMMe.

5. 10CTYII K HEPCOHAJIbHBIM JAHHBIM PABOTHUKOB

5.1.IpaBo mocTyna K NepCOHAJIBbHBIM JaHHBIM PaOOTHUKOB MMEIT CHelManuCThl, Ha3HAUYeHHBIE
MPUKa30M JUPEKTOpa:

- JOKYMEHTOBEC/;
- 3aMCCTHUTECIIU JUPEKTOPA.

5.2. PaboTHUK YupexaeHHs HMEET MpaBo:

5.2.1. Tlomyyats 1OCTYN K CBOMM MEPCOHANBHBIM JaHHBIM M 03HAKOMJIEHHE C HUMH, BKIIOYas TPaBO
Ha 0e3BO3ME3IHOE MONyyeHHe KOMWi 000l 3amMcH, coiepkaliel NepCOHANBHEIE JaHHBIE
paboTHHKa.

5.2.2. Tpebopate orT PaGoTomarens yTOUHEHMS, HCKJIIOYEHHMS WM WCIpPABIEHHS HETONHBIX,
HEBEPHbBIX, YCTapeBUIMX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WM HE  SBISIOLIUX
HeoOXonuMBIMH Juist PaGoToaTens nepcoHaNbHBIX JaHHBIX.

5.2.3.Ilony4ats ot PaGoTonaress:

- CBEJICHUs O JIMLIAX, KOTOPbI€ UMEKOT JOCTYI K NEPCOHAIBHBIM JaHHBIM WM KOTOPBIM MOYET OBITh
MPEN0CTABIIEH TaKOH JOCTYII;

- epeyeHb 00pabaThIBAEMbIX EPCOHANBHBIX JAHHBIX U MCTOYHMKH MX MOTYYEHHUS;

- CPOKM 06pabOTKM NMEPCOHANBHBIX AAHHBIX, B TOM YHCJIE CPOKH MX XPAHEHHS;

- CBEJIEHUs O TOM, KaKue IOpUAMYECKUE MOCIEACTBUS Ui CyObeKTa MePCOHANBHBIX JAHHBIX MOYET
TNoBJIeYb 3a c000it 00paboTKa €ro nNepcoHaNbHBIX JaHHBIX.

5.2.4. TpeGoBatph u3BeeHHss PaboTonateneM Becex JiHL, KOTOPBIM paHee ObLIM COOOIEHb HEBEPHEIE
WM HEMOJIHBIE TMEepCOHalbHBIE HaHHbIe, 000 BCEX NPOM3BEACHHBIX B HHUX MCKIIOYEHUSIX,
MCTIPABJICHUSIX WM JIOTIOJTHEHUSIX. »

OGxanoBaTh B yNOJHOMOYEHHBIH OpraH I0 3allliTe MpaB CyObEKTOB NEPCOHAIBHBIX JaHHBIX MU B
cyneGHOM MopsiiKe HerpaBoOMepHbie AeicTBHs unu Oe3neiicTBus PaGotonarens mpu obpaboTke u
3all[|Te ero MepCOHANbHBIX JaHHBIX.

5.3.KomupoBaTh W gOenaTh BBINUCKM MEPCOHAIBHBIX JaHHBIX pabOTHMKAa  pa3peliaeTcs
MCKJIFOUUTENIBHO B CIIY)K€OHBIX LIEJIAX ¢ MMCbMEHHOTO pa3pelleHHs! JUPEKTOpa Y UpexIeHHus.



5.4, Jlepepauya uHGOPMALMM TPEThEH CTOPOHE BO3MOXKHA TOJBKO NpH MMCBMEHHOM COrJlacuu
PpabGOTHUKOB.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PET'YJIMPYIOIIUX
OBPABOTKY U 3AIIIATY NEPCOHAJIBHBIX TAHHBIX

6.1. CreuuanucTbl YUpeXJeHus, BUHOBHBIE B HAapyUICHHMH HOPM, peryIMpyroUx MOJTyYECHHE,
06paboTKy W 3alUTy NEPCOHANBHBIX  JaHHBIX paGoTHMKA, HECYT AMCLMIUIMHAPHYIO,
a/IMMHICTDATHBHYIO, TPaXIaHCKO-TIPABOBYIO I YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH C
¢enepanbHBIM 32aKOHOM.

(moanucs) (paciumdpoBKa MOAMHCH)

« » 20 I
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k [Tonoxxenmo

06 06paboTke ¥ 3amuTe
MEPCOHANBHBIX TaHHBIX PaGOTHUKOB

NEPEYEHb CBEJIEHUIA, COJEPXKAIINX IEPCOHAJILHBIE JAHHBIE

. ®amunusi, UMs, OTYECTBO;

. IaTa, MECTO PO>KICHUS;

. MECTO JKHTEJIbCTBA;

. TPOXKIAHCTBO; ‘
. obpazoBaHue;

. ipodeccus;

. cocTosiHMe B Opake;

. IACMIOPTHBIE JaHHBIE;

9.

CBE€ACHHA O BOUHCKOM YY€TE;

10. HOMep CBHIETENIECTBA OCYJAPCTBEHHOTO IEHCHOHHOT'O CTPaXOBaHHS;

11. Homep cBuzaeTenbeTBa 0 npucsoenur MHH (npu Hanuuuu ero y paboTHuka)
12. cBenenus 00 aTTecTaluy;

13. cBeieHHs O OBBILICHUH KBATU(HKALUH



IMpunoxexue Ne 8

K ITosoxxeHHro
00 00pabOTKe H 3alLHTE
TIEPCOHANBHBIX AAHHBIX PAGOTHUKOB

OBSI3ATEJILCTBO O COBJIIOAEHUA PEXXUMA KOHO®HUIEHITUAJIBHOCTHU

IEPCOHAJBHBIX JAHHBIX JIULI, MIPOXOJAINX CIIOPTUBHYIO IIOJATOTOBKY, 1

A,

JIII, 3BAHUMAIOIUAXCA TIO TPOTPAMME «OPTAHM3AIINA 1 ITIPOBEIEHUE
CIIOPTHUBHO-03JJOPOBUTEJIBLHOMN PABOTHI 110 PASBUTHIO ®U3MYECKOI
KYJILTYPI)I U CIIOPTA CPEAW HECOBEPIIEHHOJIETHUX I'PAYKJIAH», 1 O

COBJIOJAEHNHA ITPABUJI UX OBPABOTKH

paGoras B MyHHUMNAIbHOM OIOUKETHOM YYPEXKICHHHM MYyHHLMNanbHOro obpasosanus «lopon
Apxanresnbck» «CropTHBHas LIKOJa onuMnuiickoro pesepsa uMend Cokonosa JIbea KoncrantuHoBrYay»
(MBY CHIOP um. CoxonosaHK) (163020, r. ApxaHrensck, yi. CoBetckas, 1.2, kopi. 1)

B JJOJDKHOCTH

00513yI0Ch:!

’ {

He pasrnamats, He pacKpbIBaTh IMyOJIMYHO, a TaKoke COOMIOAATh YCTaHOBIEHHEIN «IlonoxkeHneM
06 00paboTKe | 3aUIUTe NMEePCOHATBHBIX JaHHBIX PAOOTHHKOB» YUpEKAEHHS MOPALOK MepeIayuu
TPETbUM JIMIAaM CBEJEHHM, COCTaBIISIOIMX IEPCOHAIbHbIE JaHHBIE JIML, IPOXOMALIUX
CIIOPTHUBHYIO MOArOTOBKY, M JIML, 3aHUMAIOIIMXCS MO nporpaMme «OpraHu3alus U NPOBEICHHE
CIIOPTUBHO-03[JOPOBUTENILHOM pabOTHl MO Pa3BUTHIO (DH3MYECKOH KyJNbTyphl M CIIOPTa CPEIM
HECOBEPIIEHHOJIETHUX TpaKaan» (fajee 3aHMMAIOLIMXCs), KOTOpble MHE OyIyT IOBEPEHBI WITH
CTaHyT U3BECTHBI N0 pabore.

BbInonHATh OTHOcAIIMECS KO MHe TpeGoBanusi «[lomoxkeHus o6 oOpaboTke M 3ammuTe
NEePCOHAIBHBIX JaHHBIX PAaOOTHHKOBY», a TAKXKE IPHKA30B, PACMOPSIKEHWH, WHCTPYKLMH IO
obecneueHu0 KOHQUAEHIIHATBHOCTH IEPCOHABHBIX NaHHBIX 3aHUMAIOIMXCA, M COOJIONEHHIO
npaBuI UX 00paboTKH.

B ciyyae MONBITKH IOCTOPOHHMX JIMLl MOJY4WTh OT MEHA CBENEHHs, COCTABIAIOLINE
TNEpCOHANIbHBIE JaHHBIE 3aHUMAIOILErocs, HeMeUIEHHO COOOILMTEL MPEKTOPY Y YpexkICHHS.

B cinyyae MoOero yBONBHEHHS, BCE HOCHTENH, COAEPXKALIME TEPCOHATbHBIE JaHHbIC
3aHuMaromuxcs, (JOKYMEHTbI, KOMMH JOKYMEHTOB, MIHCKETBI, OMCKM, MATHMTHBIE JICHTBI,
pacreyaTKy Ha TPUHTEpaX, YePHOBUKH H MP.), KOTOpPbIE HAXOMMIIUCh B MOEM PACMOPSIKCHUH B
CBA3H C BBINOJHEHUEM MHOK TPYIOBBIX O0s3aHHOCTEH BO BpeMs pabOThl B YUpEKICHHH,
nepenaTh AWPEKTOPY YUPEeXICHHs, HIX JPYroMy COTPYAHHKY [0 YKa3aHHIO [JUPEKTOpa
VupexneHus..

O6 yrtpare wid HeoocTauye AOKYMEHTOB HIIM MHBIX HOCHTeJIel, COepXKALIMX TePCOHATTBHBIE
IaHHbIe 3aHHMAIOLIMXCS; KIIoYel OT celdoB (MeTaIMYecKuX IKadoB), U O APYrux Qaxrax,
KOTOpbI€ MOTYT MPHBECTH K Pa3[VIALICHUIO EPCOHANBHBIX AaHHBIX 3aHUMAIONIMXCS, a TAKKE O
NPUYMHAX M YCJIOBHSX BO3MOJKHOM YTEUKH CBEICHHH HEMEJIEHHO COOOLUTE AMPEKTOpY
VYupexxaeHusl.

S o3nakomnen mox pocmuck ¢ «IlonokeHnem 06 oOpaboTke W 3aliUTe MEPCOHATBHBIX JaHHBIX
pabOTHUKOBY YUpeXIEeHHS. .

MHe H3BECTHO, YTO HapyIleHHe MHOK O0S3aHHOCTEH MO 3alIUTe MEPCOHANBbHBIX JAHHBIX PAOOTHHKOB
MOXET MOBJIeYb AWCLMIUIMHAPHYIO, MaTepUaJIbHYIO, I'PaKIAaHCKO-NPABOBYIO, aJMHUHHCTPATHBHYIO H
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENLCTBOM PD.

., (noamuce) (pacium¢poBKa MOIMHCH)

« » 20 r.




